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28 DECEMBER 2023

Seri Hartati
Block 1, No.S, Jalan Eco Majestic,
Kharisma Apartment,
43500 Semenyih
Selangor.

Dear Seri Hartati,

we refer to the recent interview and have the.nlga;y.re in o-ffering you the following positionln our office for a office foi a.orguationarv p"rioo of three rel ,oiti,=, during which youemployment may be terminaied witn z+ fiJurs notice on 
"r*,",- 

sa*. vo* emproymentWill be subjected to the following terrns anJconditions:_

1. Nature of Emptoyment : Cleaner

2, Date of Commencement: O1 January 2A24

3. Salary package: -

. Basic monthly salary : RM 1,500.00. Allowance / Food I Transport / Shift : RM _r overtime : RM - (ln accordance with Maraysia Labour Law)
r Estimated monthly income : RM {,500.00 (excluding Overtime)

i^?ffXrt ".t 
salary shall be made at the end of each catendar month and not tater than 7th of

. Working Day & Hour : 6 days perweek / g hours per day
4' Duration of Employment : The employment contact shall be for a period of three (3) yearsfrom the date of arrival of worker and this contract may be extend by mutual agreement subjectto the approval of relevant authorities.

5' Travelling Expenses : Air ticket for worker from souRCE couNTRy to Kuala Lumpurlnternationar Airport (KL,A) shail be borne by the Emproyee, and upon compretion of theEmployment contract the travelling expenses, including air ticket, from workplace to souRCECOUNTRY shall be borne by the employer.

6' Food and Accommodation : The emproyee wiil pay food by himserf. The emproyer sha,provide the employee with aecommodation complete with water and electricity supply, akitchen with basic cooking utensils.
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7. Overtime: -

According to Mataysia labour law as follows;

(A) On Normaldays

(B) On Rest Day

: Salary x 1.5

: Salary x 2.0

(C) On Gazetted pubtic Holidays : Salary x 3.0

8' Annual Leave : Y-oy are entitled-lo eight (8) days for the first two ye.ars of services, for periodof service between two y-ears to rive yEard {,. .*pi"y* *"rri quatiff for 12 dayof leave andfor service of more than five y""r" *rL *pbyee ,il;ifi;" ;;;it ary" of leave.
9' sick Leave (without hospitalization) : The employees shall be entiiled to foudeen (14) daysfor each year of service for service less than two years ana t a oays service between two to fiveyears and 22 days annuaily for service exceeding five years.

And in case of hospitalization, the employee qualifies for 60 days leave in each calendar year.
{0' Public Holidays : The employee shall be entiiled to be paid holiday for a total of 11 publicholidays in any one year of service that must incrude the foilowing five days:

1. The National day

2. The birthday of the yang di_pertuan Agong

*r#:'i'X?l;'U::T [:i?i,$ ll"",t5':f:,tg case rnav be and/ or the Federar rerritory day

4. Labour Day

5. Malaysia day, and another six more days from:_

- 2 days
- 2 days
-1day
-1day

{1' Employment and work Permit : The 
"T.pl?yg, 

shail provide the emproyment certificaie orwork permit within (60) days afterun"Oi"afy fii;"rei.;U;;.
{2' Yearly Medical check: Y-"-l'ly medical examination wiil be arranged as re quired by thelmmigration Department or nraLysia Jro cost incurred u* no*L the emproyer.

{3. Workmen Compensation :

ln accordance with Malaysia labour law;

Chinese New year
Hari Raya puasa
Christmas
Deepavali
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(A) with effectfrom 1t1l2o1g, allforeign employees sha[ be insured underthe Emproyeessoc ia sec u r'-ty 
I c.T. 

1e-6-e 1u aravlia n rI oJr-r-Lu*irrrL", rn the wo rkmenCompensation Act 1955

tt'ff;"Jr*iliff,jff,#3i|"'Hospitarization 
& sursicar rnsurance scheme, (FWHss) shar

14' Deceased Emptoyee : ln the case the employee dies in the cou,rse of his emproyment, theemployment shall be responsible to 
"rlng" 6r the o"ov 

"i 
flr" deceased to be repatriated to:hf#r:t kin in soURce cour'iiir"n:o n""u""r[?p"irir,,", cosr be borne by the

15' Government Levy And tmmigration Fee : The emproyer wi, borne the levy fees.
16. Age : From 1g to 45 years old and physically and mentally heatthy.
{7. Restriction :

(A) That the emntoYee shall not marry with any Malaysia and shall not participate in anypolitical activities and activities ofihose connected with rrade union in Malaysia,
(B) That the employee shall not changes his employment during the contract period and sha,not carry or do business without tf,e written p"rri=.ionlio, ,-'," emproyer.
(c) That if the emproyee is found creating. sociar probrems and or engaged in my iregarsubversive or crirnirial activities, ti,"rirru wirr ii=mi"seiiuiir,'immeaiate effect and with berepatriated to SOURECE COUNTRT on fri" o*n 

"*p"n""*.
(D) Atvnemn.lo,ve;"*i'#ffiH:li=-" participate or be invotved in any kind of industriat action

18' Termination : The Employer reserves the right to immediately terminate this contact withemployee on occurrence of following events;

(A) lf the employee breaches any of the restrictions of crause 16 mentioned above or isconvicted of any offence under any law of Malaysia.

t'' 
ffT":yjoyee's 

employment pass is withdrawn by the Mataysia aurhorities for any reason

to 
[1"jr#l::J:"1*"rt from work for more than two (2) consecutive workins days without

(D) lf the employee to be discovered under eighteen (1g) years old.
(E) lf doctor certified the employee medically unfit for employment.
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19' Other Term And conditions : The emproyer wiil pay the basic sarary of due months, ifworkers are repatriated before completing the contrattual period.

lf any worker resigns willingly on his own free will from the service, the air ticket for repatriationwill be borne by the worker. Moreover, wiil compensate to barance revy by emproyee.
20' Revision to the Terms and conditions : The terms and conditions stipulated herein are

;::,;Hj:J;j:,"' 
or amendment by the company rrom time to time as the company may

Four copies of this Employment contract are enclosed herewith and we shall be grateful if you

:#i:#r*iatety 
sign and return dupticate copy to us as confirmation of yeur acceptance of the

Thank you.

Yours faithfully,
SKYCLEAN SERMCES SDN. BHD.

FullName : Seah Woon King
Designation : Director

I understand and accept all the above terms
and conditions of seruice.

SeriHartati
(Passport No. C5228755)


