
 

PERJANJIAN KERJA REKALIBRASI 
RECALffiRATION EMPLOYMENT CONTRACT 

Perjanjian kcrja ini dibuat oleh : 
This Recalibration Employment Contract is made by : 

Nama Syaribt/ 
Company's Name 

Nama Penganb 
Company Director 

No. IC / Paspor/ 
Passport Number 

Alamat Syarlkat 
Company's Addre.u 

No. Telp Pejabat 
Office Phone Number 

Email Syarikat 
Company'3 e-mail 

Sektor 
Sector 

SAFA INDAH ENTERPRISE 

mesna bind mlsnawl 

860424436386 

2-3-27 APARTMENT PUTRA RIA JLN PP30 

0133653599 

F_.•mabfaru.J@cma11.com 

' 
Construction 

.. 

("Sclanjutnya dinamakan PEMBERI KERJA/EMPLOYER") dengan 

Nama Pekerja 
Indonesian Worker's Name 

No. Pusport 

Tempat&Tangpl lahlr 
Place&.Date of Birth 

Alamat tinaal Pekerja di 
Indonesia 
Worker's address in Indonesia 

Provinsi 
Province 

Kabupaten Kot. 
City 

No. HP Pekerja 
Mobile phone 

Nama Suami/ lsteri/ Orang Tua/ 
WaW Ahli Waris 
Name of Husband/ Wife/ Parents/ 
Family/ Beneficiary's 

Nomor Telp / Hp (keluarga) 
Phone Number of Family 

edi santoso 

c6481704 

bangkalan , 1978-04-30 

no,20 jalan pelabuban lebak,pangeranan k,c 

ban1kalan 

Jawa Timar 

Kabupaten Bangkalan 

0182275185 

safia 

081234S7655 

Warganegara Indoneai~ (sehmjuinya dinamakan "PEKERJA/WORKER"). 

PemlK?ri Kerja/Majikan dan Pekerja sepaluit untuk mcnandatangani Perjanjian Kerja 
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I 

l>Hdasark.an hukam du perataru penndu&aa yu1 berlaku di Malaysia dengan syant da■ 
ketet1tlla1 sebqai berik•t: 
Tlte Employer anJ Worker henby agree ttJ enter inw an Empk>yw,ent Contract, i11 occordlmce to the 
Malaysian laws DJtd rega,Jatioru, with tM following lemu and conditions· 

1. TEMPAT KERJA/WORKPLACE 

a. Pcmbcri kcrja hanya akan mcmpekcrjakan Pekerja dalam jabatan sebagai/ 
The Employer shall only employ lndonaia Migranl Worker 
as:Co11stnu:ti01t Worker 

b. Pckerja hanya diperbokbkan bekerja untuk Pembcri Kerja di lokasi kerja yang bcralamat di/ 
JndonesUlll Migrant Worker shall only allowed lo work with Employers 
at:2-3-27 APARTMENT PUTRA RIA JLN PPJI 

2. MASA PERJANJIAN KERJA/ DURATION THE CONTRACT OF EMPLOYMENT 

a. Jangka Waktu Perjanjian Kerja ini adalah t (satu) tahun sejak tanggal perjanjian kerja dengan 
kcmungkinan perpanjangan paling lama l (satu) tahm1 bcrdasarkan kcsepakatan bcrsama. 
The duration of this Employment Contract shall be for J (~) years from the confirmation date 
of the Employment Contract by both parties with the possibUily of a maximllllf J (one) year 
extension based on mutual agre~nl. 

b. Berdasarkan persetujuan bcrsama antara Pemberi Kerja dan Pekcrja • Pcrjanjian Kerja dapat 
diperbarui, sctidaknya 3 (tiga) bulan sebclum bcrakhimya masa berlaku Pas Lawatan Kcrja 
Semcntara (PLKS ). 
Subject to mutual consent of the Employer and Indonesian Migrant Worker, the Employment 
Contract may be renewed at least 3 (three) months before expiration of working visa. 

c. Dawn hal Pcrjanjan Kerja dipctbaharui, Pembcri kcrja dapat mcnaikkan upah minimum 
Pckcrja Migran ~ia dcngan mempertimbangka performa kerja dan jumlab kesc-luruhan 
nwa kcrja Pekerja Migran Indooe$ia. 
In the case the EmploymenJ Conlract is being renewed. the Employer may raise the minimum 
wages of the lndonaian Migrant Worker taking into account the won performance and the 
total working period of the l1ltlonfflan Migrlllll Worku. 

cl Pembaharuan atau pcrpanjangan Perjanjian Kerja wajiblharus diberitahukan oleh Pcmbcri Kcrja 
k.e Pcrwakilan Republik Indooesia di Malaysia melalui sistem yang diajukan oleh Pemberi 
K.erjalmajik.an setidaknya 3 (tiga) bulan sebelwn berakhirnya mua berlaku Pas Lawatan Kerja 
Scmentan (PLK.S). 
The renewal or extension of the Employmem Contract shall be notified by the Employer to tlae 
Indonesian Mission ill PelWISular/SabaWSarawalc through tlte syslemlonline submiJted by the 
Employer al Least 2 (two) months before the expiralion of working visa. 

3. BAT AS UMUR PEKERJAAN/ WORKER AGE LIMIT 
BataS wnLU pekerja yang dapat bckerja da1am program Rekalibrasi Tenaga Kerja ini adalah minimal 
18 uiliun dao te-rgantung lulus tes kcseha-tan (Fomema). 
The age limiJ for worur wlw can work iJI d,is Labor Recalibration program ts at least 18 years old 
and depe,uiing on whether he/she passes the medical test {Fomemti). 

4. TUG AS DAN TANGG,UNG JA WAB PEKERJA/ WORKER'S RESPONSlBlLITIES 
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a. Pckerja harus senantiasa menunjukkan mutu kerja yang baik dan mcmatuhi semua arahan yang 
dibcrikan olch PEMBERI KERJA melalui petugas yang ditunjulc. 
Workers have to always demons/rate good working quality and comply with all the instructions 
given by the Employer through tire appointed officers. 

b. Pckerja harus bekerja untuk PEMBERI KERJA ataupun syarikat ini saja dan bertanggungjawab 
dan penuh dedikasi atas segala tugas yang dibcrikao. 
Workers are only allowed to work with this Employer or company and must be responsible and 
fully dedicated in all assigned tasks. 

c. Pckerja harus selalu menjaga tingkah laku, budi bahasa clan scnantiasa menghonnati PEMBERJ 
KERJA atau wakil-walrilnya, rekan sekerja dan masyarakat sekitar. 
Workers m1tst always behave politely. courteously and respectfully to Employers or their 
representatives, colleagues and the su"ounding community. 

d. Pekerja harus menghormati budaya, tata-susila dan cara hidup masyarakat setempat dan hukum 
Malaysia. 
Employees must respect the culture and customs of the local community and comply with 
applicable laws and regulations in Malaysia. 

e. Pekerja harus bekerja sesuai dengan jabatan dan tugasnya seperti yang tercantum dalam kontrak 
kerja dan Pas Lawatan Kerja Scmentara. 
Employees must work according lo their position and duties as slated in the employment 
contract and Temporary Work Visit Permit {PLKS). 

f. Pekerja harus mematuhi semua peraturan yang ditetapkan olch syarikat sepcrti yang tertera di 
~lam buku peraturan dan syarat-syarat kerja serta peraturan yang dibuat untuk asrama syarikat 
sesuai aturan yang berlaku di Malaysia. 
Employees must comply with all rules set by the company as stated in the rule book. working 
conditions and regulations made for the company dormitory, in accordance wit/, the applicable 
regulations in Malaysia. 

g. Pekerja tidak dibenarkan membawa keluarga dan tidak dibenarkan pula menikab dengan 
sesama pekerja atau dengan pckerja asing lainnya atau dengan pcnduduk setempat tanpa izin 
khusus dari Kerajaan Malaysia. 
Employees are not allowed to bring their families and are not allowed to marry fellow 
employee or other foreign workers or local residents without special permission from the 
Malaysian government. 

h. Pckerja dapat diberikan sanksi atau dikenakan tindakan DISIPLIN jika tcrbukti meJanggar 
pcrjanjian kerja ataupun undang-undang di Malaysia. 
Employees may be given sanctions or be subject to disciplinary action if proven violating work 
agreements or laws in Malaysia. 

5. TUGAS DANT ANGGUNG JAW AB MAJIKAN (PEMBERJ KERJA) 

a) Majikan wajib membayar gaji dan tunjangan pckerja sedap bulan dan paling lambal sctiap 
tanggal 7 pada bulan bcrikutnya disertai buldi pembayaran gaji setiap bulan. 
Employers are required to pay salaries and employee benefits every month and no later than 
the 7th of the following month, along with the proof of payment of the montl,/y salary, to the 
worker's bank account. 

b) Majikan wajib mengurus pcrpanjangan kontrak kerja yang disahbn oleh KBRI/KJRI setiap 
tahun jika majikan dun pekerja setuju unluk memperpanjang nwa kerja dau PLKS dalam waktu 
2 (dua) bulan sebelum berakhimya masa kontrak kerja set>elumnya. 
Employer is obliged to arrange for an extension of the employment contract tha1 ts confirmed 
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. . . if· the Employer and 
by the Embassy/Consulate General of the Republic of Indonesia every year 1 . 

Employee agree to extend the working period as well as the Temporary Work V',sit Penmt 

(PLKS) within 2 (two) months prior to the expiration of the previous employment contract. 

c) Majikan tidak boleh mempekerjakan pekerja selain daripada tugas clan pekcrjaannya sesuai 

dcngan jabatan pekerjaan dalam kontrak kerja dan Pu Lawatan .K.erja Sementara. . 

Employers are not allowed to employ the employees other than their duties and work m 

accordance with the work contract and Temporary Work Visit Permit (PLKS). 

d) Majikan wajib bcrtanggung jawab menyediakan pcralatan dan perlengk.apan kerja bagi 

keselamatan pekerja secara cuma-Cuma 
Employers must be responsible lo provide work tools and equipment for the safety or workers, 

free of charge. 

e) Majikan harus menycdiakan waktu bagi pekerja untuk bcribadah sesuai agamanya dan istirahat 

yang cukup selama jam kerja scsuai dengan Undang-Undang Ketcnagakerjaan. 
Employers are obliged lo provide opportunitia for workers to perform worship according to 

their religion and adequate rest during working hours in accordance with the Malaysian 

Employment Act. 

t) Majikan barns menyediakan akomodasi atau tcmpat tinggal bagi pekerja dengan fasilitas 

kebutuhan dasar pekerja yang layak sesuai dengan akta standar minimum perumahan dan 

fasilitas pekerja 1990. 
Employers are obliged to provide accommodaJion or living quarters for employees with basic 

needs facilities as slated in the Employees' Minimum Standard of Housing, Accommodatfons 

a11d Amenities Act 1990. 

g) Majikan harus membayar dan menangung biaya rckalibrasi, levy, FOMEMA dan semua biaya 

pembayaran program rekalibrasi tenaga kerja dan tidak ada pemotongan gaji atau bayaran yang 

menjadi tanggungan pckerja. 
Employers are required to pay the recalibraJion fee, levy, FOMEMA and all other recalibratio11 

program costs, and there are no salary deduction or any payments which are the responsibility 

of the workers. 

h) Majikan dilarang melakukan pernotongan gaji pekerja dan/atau meminta pekerja untuk 

membayar semua biaya pengurusan Rekalibrasi Tenaga Kerja tennasuk biyaa Rekalibrasi, levy, 

proses, visa, FOMEMA atau biaya lain yang harus ditanggung majikan. 

Employees are prohibited from deducting workers' wages and/or asking workers to pay all 

costs for recalibration fee, levy, processing, visas, FOMEMA or any other costs that must be 

borne by the employer. 

i) Majikan atau pihak lain dilarang memegang dan menyimpan paspor pekerja dengan alasan 

apapWL 
Employers or any other parties are prohibited from holding and keeping employees' passports 

for any reason. 

j) Majikan harus bertanggungjawab jika pekerja bekerja tidak scsuai dengan posisi pekerjaan dan 

Pas Lawatan Kerja Sementara dan majikan siap menerima saoksi hukum atas pelanggaran 

terhadap Undang-Undang Keimigrasian dan/ atau Undang-Undang Ketenagakcrjaan Malaysia. 

Employers must he responsible if the worker does not work in accordance with the job position 

and Temporary Work Visit Permit (PLKS), and the employers are apt to accept the legal 

sanctions for violations of the Immigration Act and/or the Malaysian Employment Act. 

k) Majikan bertanggungjawab untuk menyclesaikan pembayaran biaya pengobatan pekerja asing 

sekiranya tidak dilunasi oleh pckerja asing selama periodc kontrak kerja atau Pas Lawatan 

Kerja Sementara. 
Employers are respo11sible for paying off the foreign worker's medical expenses if it is nor 
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________ .. __________ _ 

settled by the foreign worlrer during the employment contract period or Temporal)' Work Visit 

PerllfiJ (PLKS). 

I) Majikan dilarang dan bertaoggung jawab uotuk tidak memotong gaji pek.erja atas semua biaya 

peogwusan Rekalibrasi Tenaga K.erja ini. 
Ew,ployers are not allowed and responsible for not deducting worker$ ' salaries for all costs of 

this recaJibraJion program. 

m) Majikan harus bertanggung jawab mcmbayar biaya pcmulangan pekerja a.sing ke dacrab asal 

pekcrja dan melaporkan ke Kedutaan Besar/Konsulat Jenderal Republilc. Indonesia, apabila 

pckerj-a tdah dipastikan mengidap penyakit berbahaya, pcnyakil menular, tidak dapat bekerja 

lag4sak:it, perjaojian kerja tdah berakhir,mcninggal duoia atau tidak lulus Rekalibrasi Tenaga 

Kerja. 
£,nployers are responsible to pay for the costs of returning the foreign worker to his/her area of 

origin and report it to the Embassy/CoRSldaJe General of the Republic of Indonesia, when it is 

confirmed thaJ he/she has a dangerous disease, an infectious disease.illness .. is unable to work 

anymore, the employment conJract has ended. deceased, or failed in the labor recalibration 

program. 

n) Majikan harus mengurus perpanjangan kontrak kcrja kc Kedutaaao atau Konsulat lndonesiajilca 

k:edua pihak sepakat UDtuk memperpanjang kontrak k:erja dan sebelum pengurusan 

perpanjangan PLKS. 
E1fff}loyers slta/1 arra11ge lite ext~ion of Ille e111ploy,,tent COJtlracl to tile EIICbassy/Consulate 

General of the Republic of Indonesia if both parties agree to ex~nd the employment contract 

aNi its prior to the processing of Temporary Work Visit Permit (PLKS) extension. 

o) Majikan wajib mengikutkan pekerja pada Perkeso, asuransi kesehatan dan BP JS 

Ketenagakerjaan Indonesia atau skema perlindungan asuransi lainnya yang diwajibkan oleb 

pemerintah Malaysia bagi pekerja asing. 

Employers are required to enroll their employees in Perlceso. health Insurance and Indonesian 

BP JS Ketenagakerjaan or other insurance protection schemes mandaJed by the Malaysian 

government for foreign workers. 

p) Majikan harus mengurus dan memperoleh Check Out Memo (COM) dari pihak Jabatan 

lmigresen Malaysia sebelum pekerja asing dipulangkan ke daerah asal di Indonesia jika pekerja 

tidak lulus tes kcsehatan (Fomema), tidak lulus visa kerja, atau telah selcsai masa kontrak kerja 

sebelum PLKS berakhir dengan semua biaya kepulangan ditanggung majikan. 

Employer ,nus/ manage and obtain a C~clc Out Memo (COM) from Jabatan l•igre.sen 

Malaysia before the foreign worker is returned to his/her place of origin in Indonesia if he/she 

does ,wt pass the m«J.ical test (FOMEMA), working visa or if he/she completes the employment 

contract before lite end of PLK.S, with all return costs home by the Employer. 

q) Majikan harus melaporkan setiap pekerja yang luJus atau tidak lulus tes kesehatan (FOMEMA) 

atau tidak lulus program Rekalibrasi Tenaga Kerja ke Kedutaan Besar/Konswat Jonderal 

Republik Indonesia. 
Emph'Jyer are required to report every worker who passes or fails the medical test (FOMEMA) 

or fails the labor Recalibration program lo the Embassy/Consulate General of the Republic of 

Indonesia. 

r) Majikan harus meJaporkan ke Kedutaan/Konsu1at Indoaesia jib pekerja kahu.r, sakit atau 

meni11ggal dtmia. 
Employers have to inform the Embas.sy/Consulate General of the Republic of Indonesia if the 

worktirs run a">ay~ i/Jnr.ss or pass away. 

s) J ik.a ~1 aj ik'ln tidak melaporkan setisp pekerja yang lulus at.au tid&k hdus program R TK dan 

tidak dipulangk.an ke Indonesia kc Kedutaan Besar/Konsulat Joodera) Republik Indonesia, rnab 
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6. 

maji.kan harus bertanggungjawab penub terhadap pckerjn selama bcrada di Malaysia. . 
If Employer is failed to report to the Embassy/Consulate General of the Republic of lndone~,a 
of eac:h worker who passes or fails the RTK program and he/her is not returned to Indonesia, 
then the Employer must take a fall responsibility of the worker whe11 he/she is in Malaysia. 

GAJI DAN MANFAAT/ SALARY AND BENEFITS 

• Gaji per bulan/Sala,y per month RM 1500.00 

• Tunjangan mak:an/meal allowance(if any) RM300.00 

• Tunjangan kcbadiran/auendant allowance(if any) RM 100.00 

• Tunjangan shift pagi/moming(if any) RM 0.00 

Tunjangan shift sian'l)afternoon(if any) RM 0.00 

• Tunjangan shift malamlnight(if any) RM0.00 

7. PERBITUNGAN LEMBUR/ OVERTIME CALCULATION 

Pckcrja yang bckerja lcmbur /overtime. maka kcrja lembur / over time-nya alcan dibayar. dengan 
pcrhitungan mengikuti Undang-Undang Kctenagakerjaan /di Malaysia , dengan uraian scbagai 
berikut: 
Employee who works overtime, then the overtime wages will be paid based on the calclllations which 
is in accordance with the Malaysian Employment Act, as follows: 

a. Ordinary Rate of Pay (ORP) : Giiji Bulanan 

26 

b. Hourly Rate of Pay (HRP): ORP 
Working Hour per Day 

8. W AKTU BEKERJA / WORKING HOURS 

Pekerja bekerja 8 (dclapan) jam sehari atau maksimal selama 45 jam scminggu dan jadwal kcrjanya 
diatur olch pcrusahaan dan harus sesuai dengan Undang-Undang Ketcnagakcrjaan Malaysia. 
Working hours are 8 (eight) hours a day or maximum 45 (forty five) hours a week and the work 
schedule is arranged by the company in accordance with the Malaysian Employment Act. 

9. CUTI T AHUNAN / ANNUAL LEA VE 

I l 

Perusahaan dapat membcrikan cuti kerja, cuti tahunan berbayar atau cuti darurat kepada pekcrja 
scsuai dengan Undang-Undang Kerajaan Malaysia yang ber)aku di Scmcnanjung, Sabah dao 
Sarawak. scbagai bcrikut: 
The Company should provide the employee with paid leave , paid annual leave or emergency leave in 
accordance with the Malaysia11 Employment Act which is applicable in Semenanjung, Sabah dan 
Sarawak, as follows: 

• Pckerja dibenarkan cuti pulang kc lndonesia atas biaya sendiri jika ada kematian pada 
kcluarganya scndiri. 
Employee is entitled to paid leave to return to Indonesia at his/her ow11 expense when there is a 
member of his/her own family passfd away. 

• Jangka waktu cuti adalah scsuai izin dan kebijaksanaan pihak pcrusahaan kepada pckerja. 
The paid leave period is in accordance with the permission and discretion of the company to 
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jl,lj ~?3£ ;np ill 

the employee, 

• Pekerja harus mengonfinnasi status keadaan tcrsebut dengao menyerabk•o bukti telegram/surat 

atau surat kematian/pemakaman kepada pihak perusahaan. 

The Worker must confirm the emergency status by delivering a telegram/letter informing about 

the deceased or a death ~ertificate to the company. 

10. F ASILIT AS/ FACILITIES 

a. Asrama/Accomodatlon 

Pihak syarikat menyediakan asrama yang lengkap untuJc semua pekerja asing. Namun pihak 

syarilcat perlu membuat peraturan dan syarat-syarat bagi semua penghuni yang tinggaJ di 

asrama syarikat sesuai dengan pcraturan yang bcrlalru di Semenanjung, Sabah dan Sarawak. 

The Employer must provide accommodation/complete donnitories for all foreign workers. 

However, the Employer should making the ndu and conditions applied to all residents living in 

the said dormitories, which is in accordance to the regulations applicable in Semenanjung, 

Sabal, and Sarawak.. 

• Pekerja hanya dibenarkan tinggal di asrama yang disediak.an oleh pihak syarikat dan 

dilarang mencmpati asrama selaio dari yang tclah ditctapkan. 

The Worker is only allowed to stay in the dormitory provided by the company and are 

prohibited from staying at other dormitory than what has ~"" determined. 

• Penghuni asrama yang tinggal di asrama syarikat, wajib menjaga scmua perlengkapao 

yang disediakan agar tidak hilang ataupun rusak. 

• 

• 

• 

• 

The Worker who lives in company dormitory is required to take care of all the equipment 

provided, prevents it from lost or any damages. 

Pekerja yang tinggal di asrama syarikat wajib mcnjaga pcrilaku, 1ata krama pergaulan dan 

pa.kaian sclama bcrada di asrama. 
The worker who lives in company dormitory is required to behave and maintain hislhu 

social etiquette during their stay at the dormitory. 

Penghuni asrama dilarang keras membawa teman, tamu ataupun saudara ke asrama, baik 

lalci-laki maupun perempuan. 
The worker is strictly prohibited from inviting friends, guests or relatives back to the 

dormitory, both male and female. 

Pekerja wajib menjaga kebersihan rumabnya sendiri dan lingkungan sckitar am.ma. 

Dormitory residents have to maintain the clean/ine.ss of their house and su"oundings. 

• Pemberi kerja/majikan akan membayar tagihan biaya listrik dan air secara cuma-curna 

sesuai aturan yang berlaku. 
The Employer will pay for the electricity and water bills free of charge according to the 

Malaysian regulation. 

b. TRANPORTASl/fRANSPORTATION 

Pemberi kerja/majikan harus menyediakan fasilitas pengangkutan Pekerjo untuk keperluan 

mcngantar pekerja dari asrarna ke tempat kerja dan seballiknya, pengurusan paspor Pekerja ke 

Kcdutaan / Konsulat Indonesia, pcm.criksaan kesehatao, bcrobat ke klinik. atau rumah sakit, dan 

pengantaran pufang Pekerja Migran Indonesia kc bandara di Malaysia. 
The Employers are required to provide transportation facilities for Indonesian Migrant 

Workers free of charge from the dormitory to the workplace and vice versa, processing tire 

Worker's passport al the Embassy/Consulate General of the Republic Indonesia. medical check-

J 
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up/treatment at the hospilals or clinics, as well as when sending Indonesian Migrant Workers 

back home to the airports in Malaysia. 

c. PERAWATAN MEDIS/MEDICAL TREATMENT 

Bagi Pemberi kcrja/majikan yang tidak mcnyediakan fasilitas klinik kesehatan maka Pekerja 
harus dapat berobat di kJinik mana saja yang terdekat dengan lokasi kerja clan semua biaya 
perawatan/pengobatan ditanggung oleh pemberi kcrja/majikan. 
For companies that do not provide health clinic facilities, the employers must guarantee that 
the worker is able to get treatment/medication at any health facilities closest lo the work 
location and all the costs are borne by the compafT)'. 

Jika Pekerja sakit dan harus dirawat inap, pcmberi k.erja menyediakan dan menanggung biaya 
pcrawatan clan pcngobatan. Pcmbayaran perawatan dan pengobatan akan ditanggung 
sepenuhnya oleh perusahaan meogikuti pcraturan kerja yang berlaku di Semenanjung, Sabah 
clan Sarawak. 
If the worker gets siclc and must be hospitalized, the company has to provide and bear the 
treatment/medication costs. The treaJmentlmedication bill payment will be fully borne by the 
company in accordance with the work regulations applicable in Semenanjung, Sabah and 
Sarawak.. 

11. PENYELESAIAN SENGKETA/DISPUTE RESOLUTION 

Apabila terjadi perbedaan pendapat (pcrselisihan paham/salah pcngertian) antara pembcri 
kerja/majikan dengan pekcrja maka perlu dilakukan hal-hal seperti berikut: 
In the event of a dispute between the Employer and the Worker, the following matters must be taken 
into consideration: 

Pihak pemberi kerja clan Pekerja akan bekerjawna melalui musyawarah untuk menyelesaikan 
masalah yang terkait 
The Employer and Workers will work together through consultations to resolve the related 
issues. 

Bila diperlukan pihak pemberi kerja akan merujuk kepada Jabatan Tenaga Kerja dan Jabatan 
lmigresen dan pihak terkait dari Kerajaan Malaysia atau. pihak Kedutaan atau Konsulat 
Jenderal Republik Indonesia di Malaysia. 
If necessary, the Employer may request directions to the Ministry of labor and lmmigraJion or 
any other Malaysian government's departments or the Embassy/Consulate General of the 
Republic of Indonesia in Malaysia. 

Semua keputusan yang dibuat harus tunduk dan mengikuti Undang-Undang Malaysia clan 
Kebijakan Kedutaan/Konsulat Indonesia di Malaysia. 
All decisions made mus/ comply with and follow the laws of Malaysia and policies from 
Indonesian Mission in Malaysia. 

12. PEMBAT ALAN VISA KERJA (IZIN KERJA) PEKERJA/CANCELLA TION THE \VORK 
VJSA 

Majikan berhak mernbatalkan visa kerja/PLKS apabila ada kesalahan dari Pekerja yang melanggar 
undang-undang Kerajaan Malaysia (tifldakan kriminal, lari dari perusabaan dan sebagainya). Pemberi 
kerjs/majikan wajib mcmberitahukan pihak Kedutaan / Konsulat Indonesia secepatnya. 
The Emp'Loyer has the right to cancel the working visa/PLKS if the workers a mistake which violates 
Malaysian laws (cn·minal acts, running away from the employer, etc). The Employer shall notify the 
Embassy/Consulate General of the Republic of Indonesia in Malaysia promptly. 
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13. PERALATAN KERJA/WORKING EQUIPMENT 

• Pekcrja wajib menjaga dan mcnyimpan serta merawat dengan baik scgala peralatan yang 

diberikan olch PEMBER! KERJA. 
The Employee must keep, store and tale a good care of all working equipment provided by the 

Employer. 

• Pekcrja akan mcngembalikan semua peralatan bit.a diarahkan olch PEMBERI KERJA atau 

setclah pemutusan hubungan kerja k.arena alasan apapun. 

The Employee will return all working equipment when directed by the Employer or upon the 

tennination of employment conlract for any re.tL"iOn. 

• Seragam kerja disediakan olch perusahaan bila dipcr)ukan. 

Work uniforms are provided by the company if needed 

• PeraJatan kcrja dan alat kesclamatan kerja disediakan oleh perusahaan seperti helmet:, sepatu bot 

dan sarong tangan clan sesuai dengan bidang pekerjaannya bcn:fasarkan undang-undang 

Kcrajaan Malaysia. Apabila hilang brena sengaja, law atau rusak maka akan Pekerja harus 

bert4nggungjawab. 
Work e,quipment and work safety equipment provided by company such as helmets, boots, 

gloves, and are suitable for the field of work in acc-0rdana willl the Malaysian laws. If it's lost 

or damaged deliberately or accidenJally, it will be on tire Workers responsibility. 

• Pekerja tidak dibcbankan biaya pengantian peralatan jib pcralatan tersebut sudah tidak layak 

pakai dan bukan karena k:esalaban pckerja. 
The Workers can not be charged for equipment replacement if the e.quipmt!llt is no lo11ger 

suitable for use and is not due lo lne worker's f au//. 

14. PEMBERHENTIAN PERJANJIAN KERJA/fERMINATION OF EMPLOVMENET 

CONTRACT 

a. Pihak syariJcat dapat membatalkan perjanjian pckerjaan ini selciranya scorang pekcrja 

melanggar hal-hal berikut sesuai peraturan Jcerja yang berlalru di Semenanjung, Sabah dan 

Sarawak: 
The Employers can cancel the Employment Contract if the Worker violates the following 

mailers, according to the working regulations applicable in Semenanjung, Sabala and Sarawak: 

• Tidak mencapai tingkat mutu kerja yang dikehendaki oleh PEMBERJ KERJA. 

Not achieving the level of work quality required by the Employer. 

• Tidak mematuhi peraturan dan undang-undang yang ditetapkan oleh PEMBERl KERJA. 

• 

• 

• 

• 

F ai/ure lo comply with the rules and regulations se/ by the Employer. 

Kekerapan tidak hadir bertugas dan atau hadir terlambat saat bcrtugas . 

Frequency of not showing up for assignments and or being late for assignments. 

Tidakjujur, ccroboh atau Jalai dan tidak bertanggungjawab semasa bertugas . 

Dishonest, careless or negligent and irresponsible while on duty. 

Berkela.Jruan atau menjalankan aktifitas yang dapat mcngganggu kcbannonisan, 

k.esejahtcrnan, harta benda dan pengcluaran syarik.at serta pckerja lain. 

Behaving or carrying out a">' aclivilies that threatens the harmony, welfare, property and 

production of the company and other worlcus. 

Mcny-,dahguna.kan harta bcnda syarikat atau pun orang lain Ulllpa izin . 

Misusing company's or personal property without permission. 
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• 

Merekamkan kartu kehadiran waktu kerja orang lain atau mcminta orang lain 
merekamkan kartu kcbadiran waktu kcrja anda. 
Helping olher workers lo record their time.sheet card or having other workers Jo record 
his/her time.sheet card. 

Menjalankan aktifitas sosial yang dapat menjatuhk.an dtra syarikat dan pckerja syarikat 
lainnya. 
CondJlcting any social activities that could damage the co,npany 's or other employee ·s 
images. 

b. Pihak majikan atau Pekerja dapat menghentikan atau membatalkan kontrak kerja sesuai 
pcraturan kerja yang bcrlaku di Semenanjung, Sabah dan Sarawak. 
The Employer or Worker can terminate or cancel the Employment Contract in accordance to 
the work regulations in force in Semenanjung, Sabal, and Sarawak. 

l S. PENCHANT ARAN PULANG PEKERJA KE NEGARA ASAL 

a. Pihak syarikat ak.an mcmbiayai scpcnuhnya biaya pemulangan pekcrja kc daerab asal (place of 
origin) di Indonesia disebabkan oleh Pckerja itu telah habis masa kontrak kerjanya. meninggal 
dunia dan kesalaban pcmbcri kerja tidak mematuhi perjanjian kcrja atau undangan-undang di 
Malaysia: 
The Employer will fully bear the travel expenses of returning the workers to their place of 
origin in Indonesia when one of these conditions applicable are the EmploymenJ Contract has 
ex.pired,the Worke_r is passed away and the Employer"s mi.flake or not obey the employme.nt 
contract or Ma.laysian laws and regulalion. 

b. Pihak Pemberi kerja tidak akan membiayai biaya transportasi pemulangan pekerja asing ke 
negara asal jilca disebabkan menderita penyakit berat dan menular (HIV/AIDS~ Hepatitis B, 
STD, Tubercolosis dan lain-lain seperti yang disahkan oleb abli med.is di Malaysia), dinyatakan 
bersalab berdasarkan hukum pi~ Mempunyai dan terlibat di dalam masalah 
sosial,pMengakhiri kontrak kcrja sebdum mas.a bcrlaJamya sclesai.Pemulanpn discbabk.an 
tidak dapat menjalankan tugas scsuai dengan tingkat yang dikehcndaki dan ditcntukan oleh 
syarikat walaupun telah diberi bimbingan clan instruksi serta jangka waktu yang wajar, 
mengundurbn ~ 
/f owever, the Employer will not be f usancing the transportation costs of foreign workers 
returning to his/her counJTy of origin, when he/she suffering from serious and communicable 
diseases (HIV/A.JDS, Hepatitis B, STD, Tubercolosis and others confvmed by medical experts 
in Malaysia), found guilty under the criminal law.Having and being involved in social 
issues.termination the employment contract before its validity period due,repatnation due to the 
failure to azrry out duties according to the level desired and determined by the company, 
despite being given guidance and instruction as well as a reasonable period of time.resign. 

16. PENYELESAIAN SENGK.ET A/ DISPUTE RESOLUTION 

a. Setiap perseUsihan yang timbul antara Pemberi Kcrja dan Pekerja Migran Indonesia wajib 
disele,aikan secani damai melalui musyawarah antar pihalc. 
Any dispuJe arising between the Employer and the lndonesian Migrant H'orker shall be 
resolved amicably through negotiation between parties. 

b. Dalam hal tidak terdapat penyelesaian at.as pcrselisihan tersebut, ma.lea salah satu arau kcdua 
pihak yang bcrperlcara dapa1 membawa perselisiban hubungan kcrja merek.a terscbut kepada 
otoritas Malaysia yang terbut dan Perwakilan Republik. Indonesia di Malaysia untuk dilai"Ukan 
m~--i, konsiliasi~ dan/atau resolusi sesuai dcngan bukwn yang berlaku di Malaysia~ 
In the event tbe1·e 'is no settlement on such dispute> one or both of the aggrieved partil.'s may 
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ref er their d1Sp11tc related to their relation of employment to the appropriate Malaysian 

tmJhorities and Indonesian Mission in Malaysia for mediation, conciliation. and/or resolution 

in accordance with the applicable Jaws in Malaysia. 

Semua 1si pcrjanjian kerja ini telah dibaca oleh kcdua pihnk dan ditandatangani dengan persaksian d1 antara 

PEKERJA dengan PEMBERI KERJA/MAJIKAN 
The entire conlenls of this Employment Conl.racl have been read and signed by both parties, the WORKER 

and the EMPLOYER. 

PEMB~RJA/MAJIKAN. 

Nama : mesna binti misnawi 

Kontak No: 01128282877 
Tarikh : 2 9 MAY 2024 

SAKSI 

Nama: 

No HP· 

SAFA INDAH ENTERPRISE 
(002785302-W) CIDB G 4 

NO. 1, JAL.AN PERLAK 3, 
SRI PETALING, 57000 KUALA LUMPUR 

Wit.AYAH PERSEKUTUAN. 
I 

HIP: 011-2828 2877, 013·365 3599 

,, 
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Kuala Lumpur, ..... 30 May 2024 .....
Verified By the Embassy of the Republic of Indonesia in Kuala Lumpur
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